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POLICY 509 – ATTENDANCE AT MEETINGS 
 
POLICY 

 
Members of the Governing Board (Board) shall attend the full session of all Regular and 
Special meetings of the Board unless there is a good cause for absence. As a courtesy, 
any Board member who believes he/she will be absent from any meeting should notify the 
Board Secretary of such absence as soon as possible. In the event a Director plans to be 
absent for a period of time (vacation, illness, etc.) that would cause him/her to be absent for 
a Special meeting, a “Waiver of Personal Notice of Special Meeting” should be 
completed, signed, and filed with the Secretary in accordance with Government Code 
Section 54956. 
 
PROCEDURE 
 
In accordance with Government Code Section 1770, a vacancy shall occur if any member 
ceases to discharge the duty of his/her office due to the happening of certain events before 
expiration of the term, including but not limited to: 
 
A. His/her absence from the state without the permission required by law beyond the 

period allowed by law. 
 
B. His/her ceasing to discharge the duties of his/her office for the period of three (3) 

consecutive months, except when prevented by sickness or when absent from the 
state with the permission required by law. 

 
In addition, pursuant to Government Code Section 1062, no state or municipal officer shall 
be absent himself or herself from the state for more than sixty (60) days, unless either: 
 
A. Upon business of the state or the municipality 
 
B. With the consent of the Legislature or the Governing Body of the municipality  
 
Failure to attend the full session of all Board meetings for three (3) consecutive months is 
not an automatic disqualification from office; however, it would be evidence of the absent 
Director’s ceasing to discharge the duties of his/her office and of a misuse of public 
resources if the Director receives Director’s Fees and attends only partial meetings. (Penal 
Code § 424) If no reasonable explanation or excuse for the absence is provided, the office 
shall be considered vacant. In addition, failure to attend meetings while absent from the 
state for more than sixty (60) days without the consent of the Board shall create a vacancy. 

 


